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I. Introduction
CONDOR is Central Michigan University’s institutional digital object repository.  CONDOR’s purpose is to preserve, distribute and showcase the digital resources of Central Michigan University by providing a permanent, safe, and accessible service for representing the intellectual output of the University community.   

II. Creator Community
Because CONDOR’s scope is broad and inclusive few restrictions are placed on overall submissions.  Submissions must be created by members of the Central Michigan University community such as faculty, emeriti, staff, or student affiliated with Central Michigan University.  Submissions must serve a serious purpose, be it scholarly, administrative or historical.

III. User Community 
The user community consists of the creators and remaining Central Michigan University community and those who would benefit from work done by the creators’ community.  Resources in the repository are intended to be free and publicly accessible online by everyone. 

IV. General Collection Policy Guidelines

Scope and Coverage
As a digital repository, CONDOR was created to hold the rich resources created within or held by Central Michigan University. These include electronic full-text of peer-reviewed published articles, conference papers, book chapters, theses and dissertations, university documents, publications and archives, other forms of written research and creative works, research datasets, sound and image collections, multimedia, learning objects and other course-related materials as well as links to born-digital full-text content such as blogs, websites, and electronic books and articles.

Languages
The primary language is English although submissions in other languages are accepted. 

Chronological Parameters
Coverage is both current and retrospective.

Geographical Parameters
Primary emphasis is on material related to scholarship and the activities of Central Michigan University.  Secondary emphasis is on material related to the state of Michigan with a preference for materials relevant to mid-Michigan that support campus programs such as the Central Community Collection or campus relationships to outside entities.

Selection and Organization Criteria
Materials are organized into individual collections of related materials to facilitate searching, retrieval and browsing.   Individual collections have distinct definitions of their purpose, scope and materials collected. 

Individual collections are created when a critical mass of material is accumulated that is of significant scope and importance as to warrant a unique collection.  Individual collections may be created when it is determined that the functionality of the CONTENTdm search engine would result in a negative experience for users if a set of materials were included in an existing collection.  Individual collections may be created when it is determined that users performing full text searching on these materials will not be served by placing these materials in existing collections.

Formats 
Standard file formats such as PDF, JPG, TXT, MP3, MP4, and HTML are preferred.  Any file format is acceptable provided readily accessible, freely available software exists to deliver the content to everyone.  

Editions and Continuations
In order to maintain the reliability and credibility of the repository, content must be discoverable from citations found in scholarly works and should not be replaced with newer versions. To that end, the original version of an object will remain in CONDOR when subsequent versions are contributed.  Subsequent versions should be distinguished through information in the following metadata fields: created date, edition statement, and the description field.  Contribution of added content may be made provided the added content is connected through the metadata to the original work.  

Serial publications may be contributed to the repository.  Processing of serial publications is dependent on the software underlying the repository.  When processing pieces of a serial publication individually metadata in the date field should be unique for each piece.  

Withdrawal
 Central Michigan University’s Digital Object Repository (CONDOR) has been created to provide long-term, permanent access to the items that have been deposited.  Rare circumstances may prompt a request for removal of an item.  In those instances, a subcommittee of the Repository Team will review requests on a case-by-case basis. 

Should an object be removed, it will be replaced with a statement noting its removal followed by a full citation. The statement will be one of the following:

Removed from view at request of the author.
Removed from view by Central Michigan University.
Removed from view by legal order.
Removed from view due to conditions in the vendor’s contract.
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